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_UBND TINH NINH BINH CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO DPoc lap - Tu do - Hanh phiic

QUY DINH
Vé nghi thirc td chirc mit tinh, 1& ky niém, 1& d6n nhin danh hiéu
ciua Nha nuédec, cia cac By, nganh, Uy ban nhan dan tinh Ninh Binh
trao tang cua S¢ Gido duc va Dao tao tinh Ninh Binh
(Ban hanh kém theo Quyét dinh s6...../QD-SGDPT ngay  thing ndam 2026
ctia Giam doc S6 Gido duc va Pao tao tinh Ninh Binh)

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1. Pham vi diéu chinh

Quy dinh nay quy dinh nghi thirc to chirc mit tinh, 18 ky niém, 1& don nhan
danh hi¢u cua Nha nudc, cua cac Bg, nganh, Uy ban nhan dan tinh Ninh Binh trao
tang cuia S¢ Gido duc va bao tao tinh Ninh Binh.

2. Béi tuong ap dung

Quy dinh nay ap dung d6i voi cac phong thudc Sé. Cac don vi tryc thude
S& khi to chire chire mit tinh, 18 ky niém, 1& d6n nhan danh hiéu cia Nha nuéc, cla
cac Bg, nganh, Uy ban nhan dan tinh Ninh Binh trao tdng phai tuan thu hinh thirc,
thu tuc trong Quy dinh nay.

Piéu 2. Muc dich, yéu ciu

1. Théng nhét vé chuong trinh, quy trinh tién hanh cac nghi thic tai co
quan S¢ va cac don vi nham dam bao tinh trang trong, ton vinh, gido duc, khoa
hoc, thiét thue, hiéu qua, tiét kiém va tuan thu cac quy dinh cua nha nudc.

2. Hudng t6i tinh chuyén nghiép, hién dai, chuan muc trong to chirc nghi
thirc chinh thitc nham nang cao hinh anh, gia tri cot 16i cua So.

Picéu 3. Cong tac chuan bi budi I8

Cong tac chuan bi budi 18 phai dugc thyc hién chu ddo, bao gdm xay dung
muc tiéu té chirc budi 18, lap ké hoach chi tiét, chuan bj cac noi dung co ban gén
v6i tuyén truyén, phat huy gia tri truyén théng cua SO, ctia nganh va cong tac 18
tan, co sO vat chit. ..
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Chuong I1

HINH THUC TO CHUC BUOI LE
Piéu 4. Trang tri budi

Viéc trang tri budi 18 phai dat dwoc muc dich, yéu cau ¢ Diéu 3 Quy dinh
nay. Budi 1& duoc t6 chire trong hoi truong hodc ngoai troi.

1. T6 chuc trong hi truong
San khau hoi truong duoc trang tri trang trong theo nhitng quy dinh sau:

a) Qudc ky hodc Qudc ky va Pang ky treo trén phong nén vé phia bén trai
ctiia san khau; Qudc ky & bén phai, Pang ky ¢ bén trai (nhin tir phia dudi hoi
truong 1én).

b) Tuong ban than Chu tich H6 Chi Minh dit trén buc cao phia dudi Quéc
ky hodc phia dudi gitta Qubc ky va Pang ky. Truong hop co dugce treo trén cot thi
tuong Chu tich HO Chi Minh duogce dat chéch phia trudc bén phai cit co (nhin tu
phia dudi hoi truong 1én).

¢) Tén co quan chil quan va tén S& Gido duc va Pao tao Ninh Binh (d6i véi
S&); tén co quan chu quan va tén don vi (d6i voi don vi truc thudce) & vi tri trén
cung cta phong. Tiéu dé budi 1& duoc thé hién bang kiéu chit chan phuong trén
nén phong vé phia bén phai 1& dai. Noi dung tiéu dé do Ban t6 chitic quyét dinh.

d) Ban Poan Chu tich: cin vao tinh chit ctia budi 18, Ban t6 chirc quyét
dinh viéc bé tri ban Poan Chu tich budi 1&. Ban Poan Chi tich dugc bé tri & giita
san khau. Tuy thudc $6 luong thanh vién Poan Chu tich, Ban td chirc quyét dinh s
ghé. Poan Chu tich duoc bo tri ngdi theo chitc vu quan trong tir giita ra hai bén, co
bién tén dat phia trudc.

d) Buc dién gia co6 thé bé tri trén san khau (phia bén phai san khau nhin tir
phia dudi héi truong 1én). Mat trude buc co logo cua co quan, don vi (néu o).
Khéng dit buc dién gia che 1ap tiéu dé trén phong hiu; khong dit hoa che 1ap mit
ngudi phét bicu.

e) Pdi vai nhitng cudc mit tinh, 1& ky niém trong thé co dat lang hoa hoic
chiu ciy canh phia dudi tiéu dé doc theo phong nén. Néu c6 Lang hoa cua cac
dé)ng chi Lanh dao cao cép cua bang, Nha nudc tang dugc dat & vi tri trang trong.
Khoéng dat qua nhiéu lang hoa, cay canh trén san khdu, ma chuyén dén cac vj tri
trang trong khéc.

d) Khéu hiéu cta budi 18 duoc treo & vi tri ndi bat, phii hop véi khong gian
hoi truong; trén khau hiéu, bang - ron co6 tén va logo cua S& hodc cua don vi td
chtrc. NO1 dung khau hiéu, bang - ron do Ban T chic quyét dinh.
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e) Bén ngoai hoi truong treo Quoc ky & vi tri trang trong, co trang tri, khau
hiéu, bang - ron; trén khau hiéu, bang - ron co6 tén va logo ciia S¢ hodc ctua don vi
t6 chire, tao canh quan phu hop voi buodi 1.

2. T6 chure ngoai trot

a) Budi 12 ngoai tro1 dugce td chirc tai mot dia diém trang trong khac do Ban
T chitrc quyét dinh.

b) L& dai duoc thiét ké viing chéc, trang tri trong ty nhu to chuic trong
hoi1 truong.

3. Trudng hop budi 1& duoc t6 chic tai nhitng dia diém dic biét, khong cho
phép dap tng toan bd cic yéu cau tai Khoan 1 Diéu nay, Ban T6 chirc chiu trach
nhiém quyét dinh cac hinh thirc trang tri thich hgp dé dam bao tinh nghiém tuc,
trang nghiém cua buoi 18.

4. Cd truyén thong

a) Co truyén thdng duoc may bang vai; hinh chit nhat, chiéu rong bang 2/3
chiéu dai (néu co).

b) Bao dam thuan phong my tuc vin héa Viét Nam, khong trai v6i quy dinh
cua phap luat.

Piéu 5. Khich moi

Tuy theo tinh chét, quy md cua budi 1&, Ban T chirc moi khach trong pham
vi thich hop. Khuyén khich moi sb luong khach sao cho gon, thiét thuc, phu hop
v6i muc dich, yéu cau budi 1&; tranh pho truong, hinh thirc, gdy lang phi, tén kém
vé thoi gian, kinh phi.

Truong hop khach moi 1a cac dong chi Lanh dao cap cao (Pang, Nha nudc,
Chinh phu, B Gido duc va bao tao, cac BO, nganh, Tinh uy, Uy ban nhan dan
tinh,...):

- Dbi véi budi 1& do S& Gido duc va Pao tao Ninh Binh chi tri to chic,
Ban Tb chtc phan cong cac don vi lam dau méi lién hé mai, xac nhan tham dy cua
dai biéu moi, bao céao Giam dbc So.

- bbi véi budi 18 do don vi chu tri (hodc déng chu tri), cdc don vi chu
dong lam dau mdi lién hé moi, xdc nhan tham dy ctia dai biéu moi va bio cdo
Lanh dao So.

Trong buoi 1€, khach mdi duge bo tri ngdi & cac hang ghé dau doi dién san
khau, theo chlrc vu quan trong tir gitra ra hai bén, tir phia trudc ra phia sau.



Piéu 6. Phu hiéu

Can ¢t yéu ciu cta budi 18, Ban T6 chitc quyét dinh viée co st dung
phu hiéu hay khong. Néu dung phu hiéu, Ban T chirc quy dinh hinh thtc phu
hiéu. Han ché dung phu hiéu hodc hoa cai nguc dbi véi nhirng budi 18 khong
that can thiét.

Piéu 7. Trang phuc

1. Béi v6i Poan Chu tich, ngudi chu tri budi 1&, ngudi trao ting va ngudi
don nhéan danh hi¢u vinh dg Nha nuéce, trang phuc dugc quy dinh nhu sau:

- Nam: com - I€ ¢6 that ca vat hodc 4o so mi dai tay cé that ca vat.

- Nii: 40 dai truyén thong (troi lanh c6 thé mac 4o khoac ngoai) hodc au
phuc ntr.

2. Ban T6 chuc budi 18 quy dinh trang phuc cua can bd, cong chirc, vién
chtrc, nguoi lao dong,... tham gia budi 18 tuy thudc mic d6 can thiét nhim dam
bao tinh trang trong, lich su.

Piéu 8. Biéu dién nghé thuit, ting qua

1. Trong truong hop xét thiy can c6 chuong trinh biéu dién nghé thuat thi
céc tiét myc van nghé phai phu hop véi ndi dung buoi 18 va tong thoi luong khong
qua 30 phit. Thoi gian biéu dién van nghé can dugc ghi rd trong gidy moi.

2. Khong tang qua, biéu trung, biéu tuong (logo). Khong to chirc chiéu dai.
Truong hop dic biét ting qua lwu niém phai dam bao tinh thiét thuc, co ¥ nghia,
tiét kiém va dugc trao ngay sau khi két thiic budi 1&. Viéc dung tién ngan sach nha
nudc dé mua qua ting phai tuan thi theo quy dinh hién hanh ctia Nha nude.

DPiéu 9. Pua tin vé buoi 1é

Ban T6 chirc chiu trach nhiém cung cap cac thong tin chinh thirc can tuyén
truyén cong khai. D6i v6i cac budi 1& do Sé chu tri t6 chirc, T6 truyén thong chiu
trach nhiém chuan bi thong cao bao chi, dua tin trén cac phuong tién cua So, phdi
hop véi cac don vi lién quan mdi cac co quan thong tan, bao chi Trung wong va dia
phuong tham duy, dua tin.

DPéi v6i cac budi 18 do cac don vi chu tri tO chire, don vi chiu trach nhiém
dua tin trén cac phuong tién truyén thong cua don vi, chuyén thong tin cho T
truyén thong dua 1én Trang thong tin dién ttr ciia SO. Trong truong hop budi 18 c6
v nghla quan trong, can tuyén truyen rong rai, don vi chii tri bio cdo Giam ddc Sé
vé viéc moi cac co quan thong tan, bao chi Trung wong va dia phuong tham du,
dua tin.



5
Chuong 111

TRINH TU TIEN HANH CAC BUOI LE
Pi¢u 10. Trinh ty tién hanh 1& mit tinh, 18 ky niém
1. Ban T chtic budi 1& thong bao chuong trinh 1& ky niém.

2. Ban T6 chirc dé nghi nguoi tham du budi 1& 6n dinh vi tri, moi 1anh dao
va dai biéu dimg day 1am 1& chao co.

3. Qudc ca phat qua bang ghi 4m phan nhac, dai biéu du 1& hat Qudc ca theo
nén nhac cia bang ghi 4m. P6i voi nhitng budi 18 quan trong, c6 thé moi Poan
Quén nhac ctr Qudc ca, dai biéu du 18 hat theo.

4. Ban T chtrc cam on va moi lanh dao, dai biéu ngéi.

5. Ban T6 chiic tuyén b 1y do va gidi thiéu dai biéu, khach moi theo thir ty sau:

- Gi6i thiéu dich danh dai biéu cép trén dén tham du 1& ky niém.

- G161 thiéu dai dién tén co quan, don vi hoac nhém chirc danh duge moi.

- Gi6i thiéu dich danh chirc danh cao nhit (dwong nhiém) cua ngudi ding
dau don vi chu tri to chuc 18 ky niém.

- Khi duoc gisi thiéu, dai biéu c6 chic danh cao nhit dimg 1én, cti chio
(cac dai biéu du 1 ky niém vo tay).

6. Ban T6 chtic gidi thiéu dong chi Lanh dao dugc phan cong doc dién vin
ky ni¢m hoac doc bao cao tai budi I&.

7. Ban T6 churc gidi thiéu Lanh dao cép trén hodc khach mai phat biéu v kién.

8. Ban T6 chirc gidi thiéu nguoi ding dau don vi chu tri to chic 18 ky niém
phat biéu dap tir (tiép thu y kién va néi 161 cam on).

9. Ban T6 chitc moi dai dién tap thé hodc ca nhin trong don vi phat biéu ¥ kién.

10. Ban T6 chirc cam on dai biéu tham du va tuyén bé két thuc budi 18.

11. C6 thé két hop td churc trao tang, don nhan danh hiéu cua Nha nudc, cua
cac BO, nganh, Uy ban nhan dan tinh, So trong budi 1& ky niém nhung phai co
chuong trinh cu thé. Trong trudng hop dic biét, néu co thay d6i vé trinh ty tién
hanh bubi 18 thi phai duoc Giam ddc S¢ phé duyét.

Piéu 11. Trinh ty tién hanh L& trao ting, dén nhin danh hiéu vinh dw
ciia Pang, Nha nwéc, Chinh phii trao ting (Huin chwong, Huy chwong, Bing
khen cua Thu tuwdng,...)

1. Nghi thtc chao co, tuyén bd Iy do va gidi thi€u dai biéu thuc hién theo
quy dinh tai Khoan 1, 2, 3,4 va 5 Piéu 10 cua Quy dinh nay.
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2. Ban T6 chirc moi Lanh dao Hoi dong thi dua, khen thuéng cip trén hodc
dai dién don vi dugc ty quyén cong bd toan vin Quyét dinh khen thuong:

a) Quyét dinh khen thudng cua Chu tich nudc: Trude khi cong bd, nguoi
cong bd moi Poi co truyén théng (néu cd), dai dién cap uy, lanh dao chinh quyén,
Cong doan, Poan Thanh nién Cong san Ho Chi Minh hodc dai dién cac thé hé lanh
dao cua tap thé dugc khen thuong (hodc ca nhan dugc khen thuong) 1én 18 dai dé
nghe cong bd Quyét dinh khen thudng.

b) Quyét dinh khen thudng ciia Thu tuéng Chinh phii: Cong bd xong, ngudi
cong bd moi dai dién lanh dao cua tap thé (hodc ca nhan) co tén trong Quyét dinh
khen thudng 1én 1€ dai dé d6n nhan danh hiéu thi dua hodc hinh thtrc khen thuong.

3. Trao ting khen thudng cho tap thé trudc, ca nhan sau. Hinh thic khen
thudng cao dugce trao trude, thap hon trao sau. Trong trudng hop ¢ nhiéu tap thé
va ca nhan duogc trao tang thi Ban T6 chirc moi theo tung dot. Quy dinh sb thir tu
va vi tri cu thé cho timg ngudi dung trén vi tri danh dy theo danh sach dé trao diing
nguoi, tranh nham 14n, 16n x0n khi trao tang.

4. Ban T6 chitc moi Lanh dong chi Lanh dao ¢ chirc vu cao nhét vé Pang
va Nha nudc hodc cac d@)ng chi Lanh dao c6 mat tai budi 18 trao cho tap thé, ca
nhan duoc khen thudng. Ngudi trao dirg & vi tri trung tdm cua 1& dai, ngudi nhan
lan luot budc ra khoi hang, tién 1én nhan phan thudng, bit tay cam on ngudi trao
roi [ui vé vi tri cii. Sau khi trao xong ca dot, tat ca dimg nghiém dé chao roi tro vé
chd ngdi dudi khan dai.

a) Trao hinh thurc khen thudng, danh hiéu thi dua

- Trao theo thtr ty gan Huan chuong (hoic Huy chuong, Huy hiéu kém theo
danh hi¢u) trudc; sau do trao Bé“mg va trao Co Anh hung (déi Vo1 tap thé dugc don
nhan danh hi¢u Anh hung).

- DBéi voi tap thé co Co truyén théng: nguoi trao gan Hudn chuong (hodc
Huy hiéu kém theo danh hiéu) 1én géc cao Co truyén théng. Vi tri gian Huan
chuong (hoic Huy hiéu kém theo danh hiéu) trén Co truyén thong duogc thuc hién
theo tht hang tir cao xubng thap.

- Péi véi tap thé khong c6 CoO truyén thong: Ngudi trao trao Bang dd gan
san Huan chuong (hoic Huy hiéu kém theo danh hiéu).

- Trao ting cho c4 nhan: ngudi trao gan Huan chwong (hoic Huy chuong,
Huy hi€u kém theo danh hi€u) Ién phia trai nguc 40 nguoi don nhan, sau do6 trao
Bang. Vi tri gdn Huan chuong (hoic Huy chuwong, Huy hiéu kém theo danh hiéu)
trén nguc 4o dugc thuc hién theo thur hang tir cao xuéng thép.
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- Truy tang: ngudi trao trao Bang di gan san Huan chuong (hodc Huy chuong,
Huy hiéu kém theo danh hiéu) cho dai dién gia dinh ca nhan dugc truy tang.

b) Bon nhan hinh thirc khen thudng, danh hi¢u thi dua

- Pon nhan cac hinh thic khen thuong do Chu tich nude ky quyét dinh:
nguoi don nhan khen thudng dirng nghiém theo hang ngang tai vi tri trung tam trén
18 dai nghe cong bd quyét dinh khen thuong.

- B6n nhan cac hinh thirc khen thudéng va danh hiéu thi dua do Thu tudéng
Chinh phu ky quyét dinh: ngudi dén nhan khen thudng duoc moi 1én vi tri trung
tam ctia 1€ dai dé don nhan.

- Khi d6n nhan Bang (hodc Co), ngudi don nhan khen thuong nang Bang
hoic Co cao ngang nguc, gilt nguyén tu thé cho dén khi roi khoi 18 dai.

¢) Nguoi phuc vu nghi thirc trao

- Khong quay lung vé phia ngudi du; ding phia sau, bén phai ngudi trao khi
dua Huan chuong (hoic Huy chuong, Huy hiéu kém theo danh hiéu, Bing, Co)
cho nguoi trao.

- bat Huan chuong (hoidc Huy chuong, Huy hiéu kém theo danh hiéu, Bang)
trong khay phu vai do; dua Cd bang hai tay cho nguoi trao; Bang phai duoc 16ng
trong khung.

5. Trong qua trinh trao ting, Ban T6 chirc hudng dan phong vién quay phim,
chup anh trén khu vuc danh dy. Gitta cac dot trao tang co thé c¢6 nhac nén hodc
quan nhac chao mimg. Han ché ting hoa trong qua trinh trao ting tranh giy 16n
xO0n trén vi tri danh du.

6. Ban T6 chtrc méi Lanh dao cap tén phat biéu ¥ kién.

7. Ban T6 chic moi dai dién tap thé hodc ca nhan dugc khen thuong phat
biéu y kién sau khi don nhan khen thudng.

8. Ban T6 chitc cam on dai biéu tham du va tuyén bd bé mac budi 18.

Piéu 12. Trinh tw tién hanh 1€ trao ting danh hiéu khen thwéng cia
B¢, UBND tinh (C¢ thi dua cua nganh, cia UBND tinh, Bz"lng khen cua B9,
UBND tinh...)

Lé trao tang danh hiéu khen thudng cta Bo, cua tinh c6 thé két hop voi t6
chirc trong 1 ky niém, hoi nghi téng két dam bao gon nhe, tiét kiém.

1. Nghi thtc chao co, tuyén bd Iy do va gidi thi€u dai biéu thuc hién theo
quy dinh tai Khoan 1,2,3,4 va 5 Piéu 10 cua Quy dinh nay.
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2. Ban T6 chirc moi lanh dao Hoi dong thi dua, khen thuong cap trén hodc
dai dién don vi dugc uy quyén cong bd toan vin Quyét dinh khen thuong.

3. Ban T6 chitc moi 1anh ddng chi Lanh dao c6 chiic vu cao nhit vé Pang va
Nha nudc hodc cac déng chi Lanh dao c6 mat tai budi 18 trao cho tap thé, c4 nhan
dugc khen thudng. Thir tu trao tang khen thudng va phuong thirc trao tang duogc
thuc hién theo quy dinh tai Piéu 11 cua Quy dinh nay.

4. Ban T6 chirc méi Lanh dao cép tén phat biéu y kién.

5. Ban T6 chitc moi dai dién tap thé hodc ca nhan duoc khen thudng phat
biéu ¥ kién sau khi d6n nhan khen thuong.

6. Ban T6 chirc cdm on dai biéu tham du va tuyén bé bé mac budi Ie.

Chuong IV
TO CHUC THUC HIEN
Piéu 13. Trach nhiém thi hanh

1. Chanh Vin phong, Truong cic phong thudc S& co trach nhiém pho bién,
trién khai thue hién Quy dinh nay dén can bo, cong chirc, ngudi lao dong thudc pham
vi quan 1y dé thyc hién.

2. Thu trudng cac don vi truc thude S& ¢ trach nhiém phd bién, trién khai
thuc hién Quy dinh nay dén can bo, cong chuc, vién chire, nguoi lao dong thudc
pham vi quan 1y dé thuc hién.

3. Chanh Van phong S& c6 trach nhiém tham muu, don ddc, theo ddi viéc
thuc hién Quy dinh nay.

4. Trong qué trinh t6 chirc thuc hién, néu chua phu hop, can sira d6i, bo
sung, Trudng cac phong thudoc S¢; Thu trudng cac don vi truc thude So co trach
nhiém phan anh bang vin ban gui vé Vin phong S& dé tong hop, bao cao Giam
dbc So xem xét, sira ddi, bd sung cho phu hop./.
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